
 

MIAMI-DADE COUNTY 
INTERNAL SERVICES DEPARTMENT 

PROCUREMENT MANAGEMENT SERVICES 

 BID NO.: 9646-2/24 

 
 OPENING: 2:00 P.M. 

 WEDNESDAY 
 JUNE 13, 2012 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 
 

TITLE: 
 

TIME CLOCK TERMINALS 
 

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
BID DEPOSIT AND PERFORMANCE BOND: ...........  NOT APPLICABLE 

CATALOGUE AND LISTS: ........................................  NOT APPLICABLE 

CERTIFICATIONS: ....................................................  SECTION 2.14 

EQUIPMENT LIST: ....................................................  NOT APPLICABLE 

EXPEDITED PROCUREMENT PROGRAM (EPP): ...  NOT APPLICABLE 

INDEMNIFICATION/INSURANCE: ............................  NOT APPLICABLE 

PRE-BID CONFERENCE/WALK-THRU: ...................  NOT APPLICABLE 

SMALL BUSINESS ENTERPRISE MEASURE: ........  SECTION 2.2 

SAMPLES/INFORMATION SHEETS: ........................  NOT APPLICABLE 

MDPHA SECTION 3: .................................................  NOT APPLICABLE 

SITE VISIT/AFFIDAVIT: .............................................  NOT APPLICABLE 

USER ACCESS PROGRAM: .....................................  NOT APPLICABLE 

WRITTEN WARRANTY: ............................................  SECTION 2.19 

LIVING WAGE: ..........................................................  NOT APPLICABLE 

 
 

FOR INFORMATION CONTACT: 
Kimberly Craig, at (305) 375-1443 or via e-mail at kcraig@miamidade.gov 

 
 

IMPORTANT NOTICE TO BIDDERS: 

 READ THIS ENTIRE DOCUMENT AND HANDLE ALL QUESTIONS IN 
ACCORDANCE WITH SECTION 1, PARAGRAPH 1.2(D). 

 

 FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL 
PREFERENCE ON BID SUBMITTAL FORM IN SECTION 4 SHALL RENDER THE 

VENDOR INELIGIBLE FOR LOCAL PREFERENCE 
 

 FAILURE TO SIGN BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR 
BID NON-RESPONSIVE 

 

mailto:kcraig@miamidade.gov


 

MIAMI-DADE COUNTY 
INTERNAL SERVICES DEPARTMENT 

PROCUREMENT MANAGEMENT SERVICES 

 
MIAMI-DADE COUNTY, FLORIDA 

 
INVITATION TO BID 

 
Bid Number: 9646-2/24 

 
Bid Title: TIME CLOCK TERMINALS 

 
Procurement Contracting Officer: Kimberly Craig 

 
Bids will be accepted until 2:00 p.m. on Wednesday, June 13, 2012 

 
Bids will be publicly opened. The County provides equal access and does not discriminate 
on the basis of disability in its programs or services. It is our policy to make all 
communication available to the public, including those who may be visually or hearing 
impaired. If you require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable.  
  
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

 FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

 THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY BIDDER RESPONDING TO THIS 
SOLICITATION. 
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2.1 PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY: 
 
The purpose of this solicitation is to establish a contract for the purchase of time clock 
terminals for the Miami-Dade Aviation Department (MDAD) on an as needed when needed 
basis. No installation, maintenance or support is required. Items labeled "No Substitute" are 
the only products that will be accepted under this solicitation; these items must match 
existing equipment and/or systems previously purchased by the County.  
 
 

2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER THAN 
$50,000 (Bid Preference): 
 
A Small Business Enterprise (SBE) bid preference applies to this solicitation. 
 
A 10% percent bid preference shall apply to awards valued up to $1 million and a 5% 
percent bid preference shall apply to awards greater than $1 million. A SBE/Micro Business 
Enterprise must be certified by the Sustainability, Planning, and Economic Enhancement 
Department, Small Business Development (SBD) Division for the type of goods and/or 
services the Enterprise provides in accordance with the applicable Commodity Code(s) for 
this solicitation. For certification information, contact the Department of Small Business 
Development at 305-375-CERT (2378) or access Miami-Dade County - Small Business 
Development - Certification Process 
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at 
contract award and for the duration of the contract to remain eligible for the preference. 

 
2.3 PRE BID CONFERENCE: INTENTIONALLY OMITTED 

 
2.4 TERM OF CONTRACT: SIX (6) YEARS 

 
This contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise 
stipulated in the Notice of Award Letter which is distributed by the County's Internal Services 
Department, Procurement Management Services Division, and contingent upon the 
completion and submittal of all required bid documents.  The contract shall remain in effect 
for six (6) years and upon completion of the expressed and/or implied warranty periods. 

 
2.5 OPTION TO RENEW - TWO (2) OPTION TO RENEW TERMS OF THREE (3) YEARS 

EACH (With Price Adjustment): 
 
The initial contract prices resultant from this solicitation shall prevail for a six (6) year period 
from the contract’s initial effective date.  Prior to, or upon completion of, that initial term, the 
County shall have the option to renew this contract for two (2) additional terms of three (3) 
years each.  Prior to completion of each exercised contract term, the County may consider 
an adjustment to price based on Manufacturer’s Price (Manufacturer’s Invoice or notification 
from the manufacturer indicates price change). 
 
It is the vendor’s responsibility to request any pricing adjustment under this provision and 
submit the Manufacturers Invoice or notification from the manufacturer indicating the price 
change to the County's Internal Services Department, Procurement Management Services 
Division for review. For any adjustment to commence on the first day of any exercised option 
period, the vendor’s request for adjustment should be submitted 90 days prior to expiration 

http://www.miamidade.gov/sba/business-certificate.asp
http://www.miamidade.gov/sba/business-certificate.asp
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of the then current contract term. If no adjustment request is received from the vendor, the 
County will assume that the vendor has agreed that the optional term may be exercised 
without pricing adjustment.  Any adjustment request received after the commencement of a 
new option period may not be considered. 
 
The County reserves the right to negotiate lower pricing for the additional term(s) based on 
market research information or other factors that influence price.  The County reserves the 
right to apply any reduction in pricing for the additional term(s) based on the downward 
movement of the manufacturer’s price lists or notification from the manufacturer of price 
change.  
 
The County reserves the right to reject any price adjustments submitted by the vendor 
and/or to not exercise any otherwise available option period based on such price 
adjustments.  Continuation of the contract beyond the initial period, and any option 
subsequently exercised, is a County prerogative, and not a right of the vendor.  This 
prerogative will be exercised only when such continuation is clearly in the best interest of the 
County. 
 
Should the vendor decline the County’s right to exercise the option period, the County may 
consider the vendor in default, which decision may effect that vendor’s eligibility for future 
contracts. 
 
NOTE: IF MULTIPLE VENDORS ARE INVOLVED UNDER THE GIVEN 

CONTRACT, ANY OPTIONS TO RENEW WILL BE RESTRICTED 
TO THE SPECIFIC ITEMS OF WORK INITIALLY AWARDED TO 
ANY SPECIFIC VENDOR. 

 
2.6 METHOD OF AWARD: TO A SINGLE LOWEST PRICED VENDOR IN THE  
 AGGREGATE 
 

Award of this contract will be made to the responsive, responsible vendor who submits an 
offer on all items listed in the solicitation and whose offer represents the lowest price when 
all items are added in the aggregate. If a vendor fails to submit an offer on all items, its 
overall offer may be rejected. The County will award the total contract to a single vendor. 

 
2.7 PRICES: 
 

The vendor represents that all prices, warrants and other terms being provided hereunder 
are equal to or better than the terms being offered by the vendor to its current customers 
ordering similar quantities of the time clock terminals identified in Section 3. If, during the 
term(s) of this Agreement, the vendor enters into an agreement with any other customer 
providing such customer with more favorable terms, then this Agreement will be deemed 
appropriately amended to provide such terms to the County. 
 
Quantities shown on Page 11 are estimates only. No assurances are offered that the County 
will order the numbers shown. The County will order as many time clock terminals as 
needed; requirements by the vendor(s) of minimum order quantities will not be honored. 
 

2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY EQUIPMENT: 
INTENTIONALLY OMITTED 

 
 



MIAMI-DADE COUNTY BID NO.: 9646-2/24 
SECTION 2 

SPECIAL CONDITIONS 
 

- 3 - 
 

2.9 “EQUAL”  PRODUCT CANNOT BE CONSIDERED:  MATCHING EXISTING EQUIPMENT 
 

Items labeled "No Substitute" are the only products that will be accepted under this 
solicitation because these items must match existing equipment and/or systems previously 
purchased by the County. 
 
Substitute brands or models will not be considered during the bidding process, and may only 
be considered during the contract term(s) for discontinued items.  The vendor shall not bid 
on any substitute item, and shall not deliver any substitute item as a replacement to an 
awarded brand without the express written consent of the Internal Services Department, 
Procurement Management Services Division, prior to such delivery.  Substitute items must 
be of equal or better quality than the awarded item. Excessive substitution requests may be 
cause to cancel the contract. 

 
2.10 LIQUIDATED DAMAGES: INTENTIONALLY OMITTED 
 
2.11 INDEMNIFICATION AND INSURANCE: INTENTIONALLY OMITTED 
 
2.12 BID GUARANTY: INTENTIONALLY OMITTED 

 
2.13 PERFORMANCE BOND: INTENTIONALLY OMITTED 

 
2.14 CERTIFICATIONS: AUTHORIZED RESELLER 

 
The items accepted under this solicitation must match existing equipment and/or systems 
manufactured by TimeTrak Systems, Inc. and purchased by the County. Any person, firm, 
corporation or joint venture submitting an offer under this solicitation shall certify that they 
are an authorized reseller of TimeTrak Systems, Inc. Offers submitted by vendors who are 
not TimeTrak Authorized Re-sellers will be deemed non-responsible and will be rejected. 
 

2.15 METHOD OF PAYMENT: INVOICE FOR SINGLE DELIVERY 
 

The vendor shall submit an invoice to the County user department that requested the items 
through a purchase order. The date of the invoice shall not exceed thirty (30) calendar days 
from the delivery of the items. Under no circumstances shall the invoice be submitted to the 
County in advance of the delivery and acceptance of the items. In addition to the general 
invoice requirements stated below, the invoice shall reference (or include a copy of) the 
corresponding delivery ticket number or packing slip number that was signed by an 
authorized representative of the County user department at the time the items were 
delivered and accepted. 

 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

• The name of the business organization as specified on the contract 
 between Miami-Dade County and vendor 

• Date of invoice 

• Invoice number 

• Vendor’s Federal Identification Number on file with Miami-Dade County 
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II. County Information: 

• Miami-Dade County Release Purchase Order or Small Purchase Order 
Number 

III. Pricing Information: 

• Unit price of the goods, services or property provided 

• Extended total price of the goods, services or property 

• Applicable discounts 

IV. Goods or Services Provided per Contract: 

• Description 

• Quantity 

V. Delivery Information: 

• Delivery terms set forth within the Miami-Dade County Release Purchase 
Order 

• Location and date of delivery of goods, services or property 

VI. Failure to Comply:    

Failure to submit invoices in the prescribed manner will delay payment. 

 
2.16 SHIPPING TERMS: F.O.B. DESTINATION 
 

All vendors shall quote prices based on F.O.B. Destination and shall hold title to the goods 
until such time as they are delivered to, and accepted by, an authorized County 
representative at: 
 

Miami Dade Aviation Department 
4331 NW 22 St. 

Bldg. 3040 Warehouse 
Miami, FL 33122 

 
2.17 DELIVERY SHALL BE  WITHIN TEN (10) DAYS AFTER DATE OF ORDER: 
 

The vendor shall make deliveries within ten (10) calendar days after the date of the order.  
All deliveries shall be made in accordance with good commercial practice and all required 
delivery timeframes shall be adhered to by the vendor; except in such cases where the 
delivery will be delayed due to acts of nature, strikes, or other causes beyond the control of 
the vendor.  In these cases, the vendor shall notify the County of the delays in advance of 
the original delivery date so that a revised delivery schedule can be appropriately 
considered by the County. 
 
Should the vendor to whom the contract is awarded fail to deliver in the number of days 
stated above, the County reserves the right to cancel the contract on a default basis after 
any back order period that has been specified in this contract has lapsed.  If the contract is 
so terminated, it is hereby understood and agreed that the County has the authority to 
purchase the goods elsewhere and to charge the incumbent vendor with any re-
procurement costs.  If the vendor fails to honor these re-procurement costs, the County may 
terminate the contract for default. 
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2.18 BACK ORDERS MUST BE FILLED WITHIN TEN (10) CALENDAR DAYS: 
 
If the vendor cannot deliver an ordered item in accordance with the scheduled delivery date 
due to a current existing backorder of that item with the vendor’s manufacturer or distributor; 
the vendor shall insure that such back orders are filled within ten (10) calendar days from 
the initial scheduled delivery date for the item.  The vendor shall not invoice the County for 
back ordered items until such back orders are delivered and accepted by the County's 
authorized representative.  It is understood and agreed that the County may, at its 
discretion, verbally cancel back orders after the grace period identified in this paragraph has 
lapsed, seek the items from another vendor, and charge the incumbent vendor under this 
contract for any directly associated re-procurement costs. If the vendor fails to honor these 
re-procurement costs, the County may terminate the contract for default. 
 

2.19 WARRANTY SHALL BE NINETY (90) CALENDAR DAYS: 
 

A. Type of Warranty Coverage Required 
 

In addition to all other warranties that may be supplied by the vendor, the vendor shall 
warrant its product and/or service against faulty labor and/or defective material for a 
minimum period of ninety (90) calendar days after the date of acceptance of the labor, 
materials and/or equipment by the County. This warranty requirement shall remain in force 
for the full period identified above; regardless of whether the vendor is under contract with 
the County at the time of defect.  Any payment by the County on behalf of the goods or 
services received from the vendor does not constitute a waiver of these warranty provisions. 

 
B. Correcting Defects Covered Under Warranty 

 
The vendor shall be responsible for promptly correcting any deficiency, at no cost to the 
County, within fifteen (15) calendar days after the County notifies the vendor of such 
deficiency in writing.  If the vendor fails to honor the warranty and/or fails to correct or 
replace the defective work or items within the period specified, the County may, at its 
discretion, notify the vendor, in writing, that the vendor may be debarred as a County vendor 
and/or subject to contractual default if the corrections or replacements are not completed to 
the satisfaction of the County within fifteen (15) calendar days of receipt of the notice.  If the 
vendor fails to satisfy the warranty within the period specified in the notice, the County may 
(a) place the vendor in default of its contract, and/or (b) procure the products or services 
from another source and charge the vendor for any additional costs that are incurred by the 
County for this work or items; either through a credit memorandum or through invoicing. 

 
2.20 CONTACT PERSONS: 
 

For any additional information or questions regarding the terms and conditions of this 
solicitation and resultant contract, please contact Kimberly Craig via e-mail at 
kcraig@miamidade.gov with a copy to the Clerk of the Board at clerkBCC@miamidade.gov. 
Administrative Order 3-27, Cone of Silence, prohibits oral communication regarding a bid 
during the period the Cone is in effect. The County reserves the right to change the contact 
person throughout the term of the agreement.  Any changes will be communicated in writing 
to vendors as needed. 

 
2.21 COUNTY USER ACCESS PROGRAM (UAP) FEE: INTENTIONALLY OMITTED 
 
 

mailto:bgoldsm@miamidade.gov
mailto:clerkBCC@miamidade.gov
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2.22 LOCAL CERTIFIED SERVICE: DISABLED VETERAN’S BUSINESS PREFERENCE 
 
In accordance with Section 2-8.5.1 of the Miami-Dade County Code, a Local Certified 
Service-Disabled Veteran Business Enterprise (VBE) that submits a bid for a contract shall 
receive a bid preference of five percent of the price bid. A VBE is a firm that is a) a local 
business pursuant to Section 2.8.5 of the Code of Miami-Dade County and b) prior to 
proposal submittal is certified by the State of Florida Department of Management Services 
as a service-disabled veteran business enterprise pursuant to Section 295.187 of the Florida 
Statutes.  This preference will only be used for evaluating and awarding the bids and shall 
not affect the contract price.  In procurements where Small Business Enterprises (SBE) 
measures are being applied, a VBE who is also an SBE shall not receive the veteran’s 
preference provided in this section and shall be limited to any applicable SBE preferences.  
At the time of bid or proposal submission, the vendor must affirm in writing its compliance 
with the certification requirements of Section 295.187 of the Florida Statutes and submit this 
affirmation and a copy of the actual certification along with the bid or proposal submission. 
 

2.23 ACCEPTANCE OF PRODUCT BY THE COUNTY: 
 

The product(s) to be provided hereunder shall be delivered to the County in full compliance 
with the specifications and requirements set forth in this contract.  If a vendor-provided 
product is determined to not meet the specifications and requirements of this contract, either 
prior to acceptance or upon initial inspection, the item will be returned, at vendor expense, to 
the vendor.  At the County’s own option, the vendor shall either provide a direct replacement 
for the item, or provide a full credit for the returned item.  The vendor shall not assess any 
additional charge(s) for any conforming action taken by the County under this clause.  

 
2.24 AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS: 

 
Although this Solicitation is specific to a County Department, it is hereby agreed and 
understood that any County department or agency may avail itself of this contract and 
purchase any and all items specified herein from the successful vendor at the contract 
price(s) established herein.  Under these circumstances, a separate purchase order shall be 
issued by the County, which identifies the requirements of the additional County 
department(s) or agency (ies). 
 

2.25 DAMAGED GOODS WHEN SHIPPING IS PROVIDED BY VENDOR: 
 

The vendor shall be responsible for filing, processing, and collecting all damage claims 
against the shipper. 
 

2.26 MATERIALS SHALL BE NEW AND WARRANTED AGAINST DEFECTS: 
 

The vendor hereby acknowledges and agrees that all materials, except where recycled 
content is specifically requested, supplied by the vendor in conjunction with this solicitation 
and resultant contract shall be new, warranted for their merchantability, and fit for a 
particular purpose.  In the event any of the materials supplied to the County by the vendor 
are found to be defective or do not conform to specifications: (1) the materials may be 
returned to the vendor at the vendor’s expense and the contract cancelled or (2) the County 
may require the vendor to replace the materials at the vendor’s expense. 
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2.27 STOCK LEVELS SHALL BE MAINTAINED BY VENDOR: 
 

The successful vendor shall ensure that adequate stock levels are maintained at its place of 
business in order to assure the County of prompt delivery.  If the delivery terms specified in 
the Solicitation are not fulfilled by the vendor, the County reserves the right to cancel the 
order, purchase the goods elsewhere, and charge the vendor for any re-procurement costs 
incurred by the County. 
 
 
 

 
 
 

BALANCE OF PAGE INTENTIONALLY LEFT BLANK
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3.1 INTRODUCTION: 
 
The purpose of this solicitation is to establish a contract for the purchase of time clock 
terminals for the Miami-Dade Aviation Department (MDAD) on an as needed when needed 
basis. No installation, maintenance or support is required.  

 
3.2 CERTIFIED PRODUCTS LIST: NO SUBSTITUTES 
 

Items labeled "No Substitute" are the only products that will be accepted under this 
solicitation because these items must match existing equipment and/or systems previously 
purchased by the County. “Equal" products shall not be considered.  

 
A.) TRAX series terminal with Mag2 Reader and Ethernet Communication,  

Part #TRAX-E-MG 

Bidders are required to provide the TRAX series terminal with Mag2 Reader and Ethernet 
communication, Part #TRAX-E-MG. No substitutes. The device should meet or exceed the 
following specifications: 
 

 Keyboard: numerical+ABC/functional, 20 keys, membrane 

 Display: Backlit LCD: graphic 128x64 pixels 

 Integrated Reader: Magnetic, ISO Track2; IR Barcode or Proximity (125KHz, Mifare; 
HID) 

 Enclosure: ABS 

 Buzzer: Piezoelectric monotone 

 Backup battery: NiMh rechargeable, Up to 2-hours power over several days 

 Communication: Ethernet 10 Base-T on RJ45 connector, UDP protocol 

 Auxiliary reader: 5-pin pin-strip for second magnetic reader 

 Digital Inputs: 1 Optoisolated 

 Digital Outputs: 1 Relay N.O. o N.C. 

 Power Supply Voltage: 9 - 18 volts DC 

 Operational Temperature: 23 to +122 ºF 

 Storage temperature: -10 to +122 ºF 

 Humidity: 0 to 100% (non-condensing) 

 Terminal Size: (L x H x D): 5.1 x 7.9 x 4 inches 

 Terminal Weight: 1.675 lbs (760g) 
 

B.) TouchProESS series terminal with Mag2 Reader and Ethernet Communication, 

Part #TP-E-MG 
 
Bidders are required to provide the TouchPro ESS series terminal with Mag2Reader and 
Ethernet communication, Part #TP-E-MG. No substitute. The device should meet or exceed 
the following specifications: 

 

 Keyboard:  Membrane – Numerical & ABC, 18 Keys 

 Integrated Reader: Mag2 Card Reader; Optional PIN Entry, IR Barcode / MiFare / 
125KHz Prox, HID Prox 

 Enclosure: ABS 

 Buzzer: Piezoelectric monotone 
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 Internal: Contact Relay DI/DO Port, Two USB Ports, 1 Aux. Reader Port, 1 SD/MMC 
Memory Card Slot 

 Display: TFT 7" Touchscreen; 480 x 240 pixels 

 Communication: 10/100 Ethernet Standard on RJ45 connector, UDP protocol; WiFi 
802.11 b/g optional 

 Power: Power Supply/Adapter Included; 

 Backup battery: NiMh rechargeable, Up to 2-hours power over several days 

 Operational Temp: 23 F - 131 ºF 

 Storage Temperature: -10 F to +122 ºF 

 Humidity: 0 to 100% (non-condensing) 

 Terminal Size: (L x H x D) (in) 8 x 8 x 4 inches (Wall-mount Included) 

 Terminal Weight: 2.8 lbs. 
 
 

 
 

 
BALANCE OF PAGE INTENTIONALLY LEFT BLANK
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OPENING: 2:00 P.M. 
WEDNESDAY 

JUNE 13, 2012 
 

 

 
 

 
 
 
 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local).  Bid price should be 
less all taxes. Tax Exemption Certificate furnished upon request. 

Issued by: 
Kimberly 
Craig 

ISD/PMS 
 

Date Issued: 
05/23/2012 

This Bid Submittal Consists of 
Pages 10 through 14 and 
Affidavits Pages 1 through 3 

              
Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid 
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or 
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the 
Board at the address shown above until the above stated time and date, and at that time, publicly 
opened for furnishing the supplies or services described in the accompanying Bid Submittal 
Requirement. 

TITLE:  TIME CLOCK TERMINALS 
 
 

DO NOT WRITE IN THIS SPACE  
   
ACCEPTED _____ HIGHER THAN LOW _____  
NON-RESPONSIVE _____ NON-RESPONSIBLE _____  
   
DATE B.C.C. ___________ NO BID _____ FIRM NAME _________________________________ 
  
ITEM NOS. ACCEPTED ____________________________  
   
COMMODITY CODE: 19568  
   
Procurement Contracting Officer:  Kimberly Craig  

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.   
 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON THE 
BID SUBMITTAL FORM IN SECTION 4 WILL RENDER THE BIDDER INELIGIBLE FOR LOCAL 
PREFERENCE. 

 
FAILURE TO SIGN THE BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR BID 
NON-RESPONSIVE. 
 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1

st
 Street 

17
th

 Floor, Suite 202 

Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES, 
DELIVERED INMIAMI-DADE COUNTY, FLORIDA. 
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4.1   PRICING  
 

The Bidder shall state its price for providing all items as stated in Section 3, Technical 
Specifications, with no substitutions inclusive of any applicable shipping charges. Terms of 
this contract include F.O.B Shipping as per Section 2, Paragraph 16. Award of this contract 
will be made to the responsive, responsible vendor who submits an offer on all items (1-2) 
listed below and whose offer represents the lowest price when all items are added in the 
aggregate.  
 
Quantities shown below are estimates only. No assurances are offered that the County will 
order the numbers shown. The County will order as many time clock terminals as needed; 
requirements by the vendor of minimum order quantities will not be honored. 
 
Failure to provide pricing for all items may render the bid submission non-
responsive.  

 
 

ITEM 
# 

DESCRIPTION PART # ESTIMATED 
QTY 

UNIT PRICE  
(Price Per 

Item) 

1 TRAX Series terminal w/ Mag2 
Reader; Ethernet 
Communication 

TRAX-E-MG 
 

95 $  

2 TouchProESS Series terminal 
w/ Mag2 Reader; Ethernet 
Communication 

TP-E-MG 5 
$  
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SECTION 4 
BID SUBMITTAL FORM: 

TIME CLOCK TERMINALS 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 
INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 
PART I: 

 
LISTED BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 

CONNECTION WITH THIS BID 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 
 
FIRM NAME:             
 
AUTHORIZED SIGNATURE:        DATE:    
 
TITLE OF OFFICER:         
 
 
 



MIAMI-DADE COUNTY BID NO.: 9646-2/24 

 
 

BID SUBMITTAL FORM: TIME CLOCK TERMINALS 

- 13 - 
Revised 1/12/12 

 

 

Bid Title: TIME CLOCK TERMINALS 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, 
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or 
member of his or her immediate family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade 
County Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his 
or her immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with 
the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk disclosing 
the employee’s interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the 
same time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of the request for a 
conflict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County 
Commissioners, must be submitted with the response to the solicitation. 
 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder 
must file the appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. 
Failure to file the appropriate form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible 
contractor. 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person 
submitting a Bid for the same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant 
award.  Further, the undersigned acknowledges that award of a contract is contingent upon vendor registration.  Failure to register as a 
vendor within the specified time may result in your firm not being considered for award. 
 
Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an 
officer, director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information at the time of 
bid or proposal submission.  

   Place a check mark here only if bidder has such conviction to disclose. 
 
 
By executing this proposal through a duly authorized representative, the proposer certifies that the proposer is not on the Scrutinized 
Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, as those terms 
are used and defined in sections 287.135 and 215.473 of the Florida Statutes.   In the event that the proposer is unable to provide such 
certification but still seeks to be considered for award of this solicitation, the proposer shall execute the proposal through a duly authorized 
representative and shall also initial this space: ___________.   In such event, the proposer shall furnish together with its proposal a duly 
executed written explanation of the facts supporting any exception to the requirement for certification that it claims under Section 287.135 of 
the Florida Statutes. The proposer agrees to cooperate fully with the County in any investigation undertaken by the County to determine 
whether the claimed exception would be applicable.   The County shall have the right to terminate any contract resulting from this solicitation 
for default if the proposer is found to have submitted a false certification or to have been placed on the Scrutinized Companies for Activities in 
Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List. 
 
 
LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of 
Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the 
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the 
community in a verifiable and measurable way.  This may include, but not be limited to, the retention and expansion of employment 
opportunities and the support and increase to the County’s tax base.   

  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this 
certification at this time (by checking the box above) shall render the vendor ineligible for Local Preference. 
 
 
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled 
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to 
bid submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise 
pursuant to Section 295.187 of the Florida Statutes.   

  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of 
the certification must be submitted with this proposal.  
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Firm Name: ____________________________________________________________________________________________ 
 
Street Address: _________________________________________________________________________________________ 
 
Mailing Address (if different): ______________________________________________________________________________ 
 
 
 
Telephone No.: _________________________________________ Fax No.: _____________________________________ 
 
Email Address: _________________________________________ FEIN No. __/__-__/__/__/__/__/__/__ 
 
Prompt Payment Terms: _____% _____ days net _____days  (Please see paragraph 1.2 H of General Terms and Conditions)  
 
Signature: ____________________________________________________________ (Signature of authorized agent)  
*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting Contract.” 
 
Print Name: ___________________________________________ Title: _______________________________________ 
 
THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF 
ITS PROPOSAL. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE 
SHALL RENDER THE PROPOSAL NON-RESPONSIVE.  THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY 
PROPOSAL THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF 
ITS OFFER. 
 
 



 

 

 
 

APPENDIX 
 

AFFIDAVITS 
FORMAL BIDS 
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